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Dear Applicant,
Thank you for your interest in working at Bradford Academy. 
We are clear in our vision:
[image: ]
At Bradford Academy we believe that by developing responsibility, respect, and resilience we will become a shining light in our community.  Our vision underpins everything we do and by living it together we are quickly becoming a school that makes a difference to those we serve. 
When you visit us, you will see the impact our passionate and ambitious staff have on child from age 2 years old to 18.   
As a Church of England Academy, we believe that a commitment to developing the faith and spirituality of our learners is of vital importance when working at the academy.  Our moral purpose guides us to ensure that every learner can be the best they can be spiritually and personally as well as academically.    We believe that we make a difference not only within but out in the local community.  
We have two internal resourced provisions in our Secondary Phase; one for Physical Disability and one for Autism. We have a provision to support learners in need of additional SEMH support, RESET.  We also have a local authority led SEMH provision on site.  This reflects our passion for creating a truly inclusive school that reflects society and develops compassionate, understanding children and young people.
Staff who work at Bradford Academy benefit from support, challenge and investment.  We understand how valuable our staff team are and strive to give them all the tools they need to excel in their chosen field.  We value our staff’s wellbeing and believe that Bradford Academy is an exciting and worthwhile place to work.  
If you feel you share our vision for improving the lives of young people and have the tenacity, resilience and commitment to be a part of our journey then submit your application or contact us to arrange a visit.  We would love to get to know you better.
Yours sincerely
Mrs Mel Saville
Executive Principal

All Through Safeguarding Officer
 CORE PURPOSE 
Working under the direction of the Academy’s lead Child Protection and Senior Safeguarding Officer this post is vital in ensuring learner safety and wellbeing, working closely with young people and their families, carers or guardians. 
The post-holder will support with Child Protection and other family support referrals such as Early Help, CIN or CIC (to include the newly vulnerable) 
The post-holder will support Associate Assistant Principle Safeguarding with internal support and intervention for learners through the Academy’s multi-professional team (Pastoral, attendance, Chaplain, Academy Plus, SENCo and the School Counsellor) and liaise with any relevant third-party agencies, e.g. Children’s Social Care, Youth in Mind, Barnardos.  
The Academy All Through Safeguarding Officer will also manage the administration for assigned cases that are assigned by the Senior All through Safeguarding Officer, ensuring accurate records are kept, sharing appropriate information internally and with external agencies, completing referrals, maintaining files, reporting in via the Vice Principal (Behaviour and Attitudes) and Leadership Team and Governors as required. 
JOB DESCRIPTION 
Your duties and responsibilities as All Through Safeguarding Officer and Family Link Worker include: 
· Receive and coordinate referrals, arranging action and reviewing services for young people and their families for assigned caseload 
· Maintain accurate, confidential and up to date electronic and/or paper-based documentation on all concerns and cases. 
· Work closely with the Associate Assistant Principle, Pastoral Leads, SENCO to ensure the Academy is meeting the safeguarding needs of learners, particularly those vulnerable to mental health issues. 
· making referrals to other internal support and taking action to support learners as appropriate. 
· Make referrals to external agencies to secure support for young people and their families, e.g. Child Protection referrals to front door, via the quality assurance mechanism identified. 
· Work directly with young people in need and their families to promote, strengthen and develop the potential of parents/carers and their children in order to prevent significant harm. 
· Support families around, Early Intervention Plans and where appropriate.
· Provide support and guidance to parents and carers and provide or broker time defined interventions as part of agreed plans or the Early help model specified in the BMDC continuum of need 
· Ensure that young people who are or have been the victims of abuse are supported appropriately and sensitively and that all actions are successfully carried out and outcomes monitored. 
· Promote protective behaviours in the Academy working directly with learners or through commissioned intervention. 
· Provide information and analysis of child protection and safeguarding referrals, actions and concerns to the Associate Assistant Principle Safeguarding Lead.
· Become fully involved in the life of the Academy and well known to the learners as a source of support, attending whole school events and activities and becoming involved in the extra-curricular life of the organisation. 
RANGE OF DUTIES   
· Advise and decide with Associate Assistant Principle Safeguarding on the most appropriate level of intervention for caseload by discussing issues and plan strategies including parents, learners, internal and external colleagues
· Make appropriate high-quality referrals 
· Co-ordinate information gathering 
· Skilled communication with young people to clarify concerns in a sensitive supportive manner 
· Liaise with and meet Parents/Carers
· Arranging meetings for cases and record in the safeguarding calendar
· Contact appropriate agencies for advice 
· Receive and responds to requests for information from other agencies, e.g. CSC 
· Advise concerns and actions as appropriate to Teaching staff, Pastoral support Worker, attendance etc. 
ADMINISTRATION
· Maintain secure records of concerns and case files: paper and electronic and submit these the accurate update of internal monitoring documents
· Pass on information to new schools 
· Receive CP information from other schools 
· Complete referrals and meeting reports for external agencies, e.g. Core Group reports, CPP reports.   
· Initiate and maintain appropriate paperwork for CAF and Early Intervention Plans 
· Collate reports for Associate Assistant Principle Safeguarding 

TRAINING
· Ensure own training as a “Named Person” is current and appropriate, identifying further training opportunities relevant to one’s work at the Academy. 
· Keep up to date with good practice, legislation and policy and advise safeguarding leadership by attending relevant training or events and reading relevant bulletins and publications 
· Advise on training opportunities appropriate to other colleagues 
SUPERVISION AND GUIDANCE 
· Responsible to the Associate Assistant Principle Safeguarding
· Work independently as part of the Safeguarding Team. 
RANGE OF DECISION TAKING 
· Decisions within established working practices and procedures as laid down by Academy policy and national guidelines KCSIE 2023 and Working together to safeguard Children 2018.
· Decisions relating to the level of referral criteria that an individual or family require, taking advice from through Associate Assistant Principal Safeguarding and Bradford MBC Safeguarding and Child Protection teams. 
The post-holder will be expected to use good common sense and initiative in all matters relating to the: 
· Conduct and behaviour of individual and small groups of learners 
· Confidential nature of information relating to learners, parents and the Academy 

PERSON SPECIFICATION
	Criteria
	Qualities

	Qualifications and training
	· GCSE (or equivalent) in English and Maths
· A levels or BTEC qualifications (desirable)
· Degree (Desirable)
· A social work qualification (desirable)
· DSL training and annual update refresher (desirable)

	Experience
	· Experience of managing safeguarding in a school or other relevant educational organisation, including: 
· Building relationships with children and their parents, particularly the most vulnerable 
· Working and communicating effectively with relevant agencies
· Implementing and encouraging good safeguarding practice throughout a large team of people
· Demonstrable evidence of developing and implementing strategies to help children and their families
· Experience of handling large amounts of sensitive data and upholding the principles of confidentiality

	Skills and knowledge
	· Expert knowledge of legislation and guidance on safeguarding and working with young people, including knowledge of the responsibilities of schools and other agencies
· Ability to work with a range of people with the aim of ensuring the safety and welfare of children 
· Awareness of local and national agencies that provide support for children and their families
· Excellent record keeping skills and attention to detail, in order to produce reports, take minutes of meetings, and document safeguarding concerns
· Good IT skills, including previous use of CPOMs, Visigo and Galaxkey email system (training will be given)
· Effective communication and interpersonal skills
· Ability to communicate a vision and inspire others
· Ability to build effective working relationships with staff and other stakeholders

	Personal qualities 
	· Commitment to ensuring the safety and welfare of children (Under 18 years of age at Bradford Academy)
· Uphold and promote the ethos and values of the Academy: Known, Valued, Understood and Guided.
· Act with integrity, honesty, loyalty and fairness to safeguard the assets, financial integrity and reputation of the school
· Ability to work under pressure and prioritise effectively
· Maintain confidentiality at all times
· Commitment to equality
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Information for Applicants

Safeguarding

Bradford Academy is committed to safeguarding and promoting the welfare of children and vulnerable adults and expects all staff and volunteers to share in this commitment. All successful candidates will be expected to undergo an enhanced DBS check and any offer of employment will be subject to its return plus receiving satisfactory references, children’s barred list check and section 128 check (where relevant). Teaching staff will also be subject to a ‘Prohibition to Teach’ check. Please see our DBS Policy in the Academy Info/Policies area of our website for our policy pertaining to the recruitment of ex-offenders.
It is an offence to apply for a role if you are barred from engaging in regulated activity relevant to children.

Job Description

This tells you the main responsibilities of the post and explains what we are looking for. It tells you about the personal and professional qualities you need for this post.  These criteria will be used to make the appointment.

Person Specification

This specification sets out which criteria will be used to shortlist candidates for interview.

Visiting

We welcome informal visits from all Applicants before they apply.  If you wish to do so, please contact recruitment@BradfordAcademy.co.uk to arrange an appointment.

Applying

If you decide you would like to apply for this post please complete the application form online, which can be found at

http://www.bradfordacademy.co.uk/recruitment/

Your formal letter of application (supporting statement) should be no longer than 3 sides of A4 and should address the selection criteria and competences detailed in the person specification. The Academy must receive a signed copy of the form.

Please email to;

recruitment@BradfordAcademy.co.uk

Or

Post to HR, Bradford Academy, Teasdale Street, Bradford, BD4 7QJ.

Interviews

Shortlisted candidates will be contacted within two weeks of the closing date.
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