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Dear Applicant,
Thank you for your interest in working at Bradford Academy. 
We are clear in our vision:
[image: ]
At Bradford Academy we believe that by developing responsibility, respect, and resilience we will become a shining light in our community.  Our vision underpins everything we do and by living it together we are quickly becoming a school that makes a difference to those we serve. 
When you visit us, you will see the impact our passionate and ambitious staff have on child from age 2 years old to 18.   
As a Church of England Academy, we believe that a commitment to developing the faith and spirituality of our learners is of vital importance when working at the academy.  Our moral purpose guides us to ensure that every learner can be the best they can be spiritually and personally as well as academically.    We believe that we make a difference not only within but out in the local community.  
We have two internal resourced provisions in our Secondary Phase; one for Physical Disability and one for Autism. We have a provision to support learners in need of additional SEMH support, RESET.  We also have a local authority led SEMH provision on site.  This reflects our passion for creating a truly inclusive school that reflects society and develops compassionate, understanding children and young people.
Staff who work at Bradford Academy benefit from support, challenge, and investment.  We understand how valuable our staff team are and strive to give them all the tools they need to excel in their chosen field.  We value our staff’s wellbeing and believe that Bradford Academy is an exciting and worthwhile place to work.  
If you feel you share our vision for improving the lives of young people and have the tenacity, resilience, and commitment to be a part of our journey then submit your application or contact us to arrange a visit.  We would love to get to know you better.
Yours sincerely
Mrs Mel Saville
Executive Principal
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Job purpose
	Post title
	Management Accountant 

	Contract type
	Permanent, All Year Round


The Management Accountant prepares, develops, and analyses financial information to allow the organization to make well-informed decisions to ensure future stability, profitability, and growth.

Management Accountants establish and maintain financial policies and management information systems and are an integral function to inform management colleagues on all aspects of company finance. The role combines accounting skills with effective management and concise communication to both financial and non-financial management.

A Management Accountant’s role is to look ahead, analyzing business performance advising on how to pre-empt problems and adapt to changing circumstances and developments.

The overall aim for a Management Accountant is to improve value in all areas of the business by managing and reducing operational costs and implementing the most effective strategies.

Management Accountant role, duties, and responsibilities
· Produce financial statements including profit and loss accounts, budgets, cash flows, monthly management accounts, variance analysis and commentaries
· Assist in the production of the annual budget and periodic forecasting
· Assist in the annual External Audit review
· Assist in the quarterly Internal Audit review
· Provide management reporting for decision-making, including project appraisal, evaluation, and post-implementation analysis
· Ongoing review of cash flow and production of forecasts
· Assist in producing annual statutory accounts in management accounts format
· Calculation, presentation, and payment of VAT
· Negotiating on major projects and educational grants
· Manage capital expenditure
· Report on company assets and liabilities including balance sheet account reconciliations and review of intangible assets
· Ensure compliance with all Educational financial regulations
· Carry out continuous reviews of working accounting practices and processes to ensure efficient and cost-effective operations
Professional Attributes and Skills
For this job we are looking for:
Typical qualities of a successful Management Accountant include:
· Newly Qualified Accountant 
· Proven technical ability
· Understanding of modern management information systems
· Excellent interpersonal skills with the ability to communicate at all levels with both financial and non-financial management
· Intellectual with a strong commercial acumen
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Person specification

	CRITERIA
	QUALITIES
You may wish to classify these as “essential” or “desirable” depending on your expectations for the role

	Qualifications 
and experience
	E     Qualified Accountant (AAT, ACA, ACCA,CIMA)


	Skills and knowledge
	E     Extensive use of Microsoft Excel (pivots, VLOOKUP’s)

E     Experience of producing management accounts and reporting

E     Experience of budget setting and control

D     Work experience within a school or college environment


	Personal qualities
	E     Highly organised, able to work accurately with attention to detail

E     Positive, enthusiastic and self-motivated

E     Excellent numeric and writing skills

E     Excellent interpersonal and communication skills

E     Able to manage own workload (priorities work, meet deadlines)

E     Able to identify, raise, communicate and manage issues 

E     Focused on efficiency and process improvement

E     Able to maintain confidentiality and apply discretion 

E     Able to self-evaluate and actively seek development opportunity






Notes:
This job description may be amended at any time in consultation with the postholder. 

Last review date: 30/01/24
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Information for Applicants

Safeguarding

Bradford Academy is committed to safeguarding and promoting the welfare of children and vulnerable adults and expects all staff and volunteers to share in this commitment. All successful candidates will be expected to undergo an enhanced DBS check and any offer of employment will be subject to its return plus receiving satisfactory references, children’s barred list check and section 128 check (where relevant). Please see our DBS Policy in the Academy Info/Policies area for our policy pertaining to the recruitment of ex-offenders.
It is an offence to apply for a role if you are barred from engaging in regulated activity relevant to children.

Job Description

This tells you the main responsibilities of the post and explains what we are looking for. It tells you about the personal and professional qualities you need for this post.  These criteria will be used to make the appointment.

Person Specification

This specification sets out which criteria will be used to shortlist candidates for interview.

Visiting

We welcome informal visits from all Applicants before they apply.  If you wish to do so, please contact recruitment@BradfordAcademy.co.uk to arrange an appointment.
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